


 

The homepage is the first page you will see when you login to Facebook. The main 
features are the News Feed and Navigation options. See below for more detail: 
 

 

 

  

Here you can see your 
friend’s status updates. 

This is where you can see 
and send private messages.  

This is where you can see your 

notifications. You will be alerted of any 
new notifications by a red speech bubble 
appearing just above the image. 

This is where you will see your 
friend requests. 

If you click here you will see your 
own personal profile. 

If your friends are online, you can have direct 

instant messages with them. When you click here 
you will get a list of your online friends. 

These icons allow you to 

post things to your 
friends. i.e website link. 
Event photo/video. 

You can type a short 
message here (status) 

this will appear to all of 
your friends. 

 

Home Page 



 

The Profile page is your personal page, this is where other users can view your 
information and your ‘wall’. See below for more information about your profile: 

 

 

To go back to your News Feed, click 
the ‘Facebook’ logo. 

Profile Page 
 

This list can navigate you around their profile. All 

the information about them can be found using 
these links. 

This area will show initial 

information about the person. i.e 
where they live, their job etc. 

This area is called your wall. You can see if 
anyone has contacted you here. You will, 

however, receive a notification if someone 
has written on your wall. 



Editing Your Profile 

On the homepage you need to go to ‘Edit My Profile’ in the top left hand corner. 
 

 
 

On this page you can enter all your details. If you 

don’t wish to disclose details you don’t have to enter 
the information. 

If you go to these you can edit more information 

about yourself. This will appear in your ‘About Me’ 

section. Do not put any information that you do 
not wish to be made public to your friends.  Remember to always click save! 



Uploading Photo’s 
 
To upload a photo you need to go to your profile and click on photo’s on the left hand side of the 
screen. 

 
In the top right corner you will see buttons that say ‘Upload Photo’ and ‘Upload Video’. Click on this. 
You can then browse your files and select relevant photos or videos. You can apply this to an album 
or create an album. 

 
You can make a photo your profile picture, which means it will appear on all your status’s and 
comments and also be the main picture on your profile. When you click on one of your pictures in 
the bottom left corner you will see ‘Make this my Profile picture’. 

 
 
You can also tag photos of your friends, this means that the photo will appear on their profile. 

 



Adding A Friend 

When you add a friend, they can see all your details from your profile and your status updates will 
appear in their news feed. 
 
When on the home page, there is a section to the right of the page with ‘People you may know’. 
These are mutual friends (friend’s of your friends) or people who may have attended the same event 
as you. If you know them you can click ‘Add as Friend’. They need to accept your friend request 
before you can share information. 

 
 

You can also search for people, by typing their name into the ‘Search Bar’ at the top of each page. 

 
 

Once you have found the person you were looking for you can click ‘Add as Friend’. 

 
 

When your friend request has been accepted you will receive a notification. 



Communicating With Your Friends 
 
Writing on their wall 
To write to one of your friends you need to go on their profile by clicking on their name or searching 
for them. At the top of their page, you will see a bar where you can enter text. This will appear on 
their profile and also on your friend’s news feed on their home page. Press enter to post the 
comment. 

 
 
 
 

 
 
 
Commenting on their Status 
If you have read one of your friend’s statuses and you would like to comment on this, you can click 
the ‘comment’ button underneath the status. You can also choose to ‘like’ the status by clicking the 
‘like button’. Your comment will appear underneath the status. 

 
Doing this will bring your presence to your friends on facebook. 
 
 
 
Commenting on a Photo 
If you have seen a photo of one of your friends and you would like to comment on it, you can do so 
by typing your comment into the box below the image and pressing enter. 

 
You can also ‘like’ the picture. 

Clicking these icons allow you to share things with this particular friend. i.e 
website, video, photo. 



 

Events 
 

You can create events and invite people to them. 
 
On your homepage you can see if there are any events coming up which you have been invited to. 
 

 
 

You can confirm or decline the invitation by clicking the ‘Respond’ button by the event in question. 
This will bring up a pop-up box where you can select either ‘Attending’, ‘Not Attending’ or ‘Might 
Attend’. 

 
 

To create a new event, you need to click on events, as above, and ‘Create an event’. 

 
This page below will appear and you can fill in all the details about the event. 
 

 

The number tells you how 

many events you have 

been invited to. Clicking here will bring up 
a list of events. 

You can add a photo of a 

previous event here by 
browsing for the photo. 

In the ‘More info?’ box you can fill in a 

short description of the event so those 
who have not previously attended the 

event can get an idea of what the event 
involves. 

 


